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District employees using Individual Professional Development Plan (IPDP) for the first time will need to establish a new
password in order to login. Passwords used to login to the HR Kiosk were not part of the IPDP Migration process.

1. Use the appropriate District Link (URL) found on LACA’s IPDP page.

2. Type the Username for IPDP established by the district.
This is typically the employee’s email address or the same Username used for the HR Kiosk. Log in P2
T

3. Click the “Forgot password” link.
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4. Re-type the IPDP Username (email address).

5. Click the Reset Password button. An email will then be sent to the email associated with the user.
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Forgot Password 2
A request to reset your password in the IPDP application has been received.
o If you did not make this request, please contact your administrator immediately.

Username

S Atemporary password has been set for you which will expire in 5 minutes.

(e Please use this when resetting your passwor

28 (GbEz Temporary Password: nx1ingufpiZ3*Zee9AGD IPDP Application: hitps://laca  -ipdp.ssdi-ohio.org/reset-password

6. The email will provide a Temporary Password. Copy the full password. Be careful not to copy any spaces before or
after the password.

7. Return to the “Forgot Password” screen and click Close.
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An email with instructions for changing Usemame- [ ? <
your password has been sent to the Username Must contain 1 uppercase letter
email address associated with this e Must contain 1 lowercase letter

Length must be minimum of 8 characters
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8. Onthe Log in screen, paste the Temporary Password (Username should be prefilled). The eye button can be used to
ensure no spaces were pasted in the password. Verify that the password is the same as what was received in the
reset password email. Click the Log in button.

9. Type a New Password, then Verify New Password on the Change Password screen. Use the password tips to ensure
that all checkmarks are green. Click the Change Password button to finalize the login process. Contact the District
Administrator for your district if there are any issues trying to access Individual Professional Development Plan.



https://www.laca.org/IPDP.aspx

